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Your Personal
Brand at Work

Quick Tips for Building a Reputation
That Works for You

Use clear, concise language in
every channel. Your credibility is

shaped by how you communicate.

Show up reliably in meetings,
follow-ups, and deliverables to

build trust through dependability.

 COMMUNICATE
CLEARLY

Let your tone, profiles, and
messages reflect the same
identity as your in-person

presence.

Stand out by being the go-to
person for one key strength, like

organization, insight, or calm.

Your brand shows most under
stress. Stay respectful, steady,

and professional when it counts.

Find out how others describe you.
Feedback helps you shape a

brand that works in your favor.

BE
CONSISTENT

BE KNOWN FOR
SOMETHING

HANDLE PRESSURE
WITH GRACE

ASK OTHERS FOR
FEEDBACK

ALIGN YOUR DIGITAL
VOICE
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